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The legal issues that religious schools, congregations, and education directors face vary from state to state and congregation to congregation. It is important for all religious school leaders to know their legal responsibilities, obligations, and vulnerabilities.
Here is a list of issues that you should discuss with your synagogue’s legal counsel and the education or school committee. Although answers vary by state and synagogue, you should know your state’s laws and your synagogues policies.

1. What is the congregation’s drug and alcohol policy for staff and congregants? What about drugs or alcohol on the premises? At off-campus activities sponsored by the congregation? 
2. What is an education director’s responsibility as a mandated reporter of sexual abuse and child abuse and/or neglect? What procedure does the congregation wish the school staff to follow should abuse come to its attention? 
3. It is advisable for an education director to have professional liability coverage. Are you covered under a synagogue’s insurance coverage? If not, how can the necessary coverage be provided? 
4. Does the congregation have a sexual harassment policy for its employees? Is the policy published in the teacher’s manual? If not, should it be? 
5. Is an education director obligated to report a student’s progress to a non-custodial parent? Is the education director responsible for any communication with a non-custodial parent? 
6. Are teachers on staff required to pass criminal background checks? If so, how often must those reports be run? What is the procedure and who pays for it? 
7. Does the congregation have a written policy for staff and professionals about hugging, kissing, and touching students? Are there rules about closed-door meetings with students and parents? 
8. What are the education and youth directors’ legal responsibilities when they take children on trips? We recommend that the synagogue’s lawyer help you with the wording of permission forms. How long should the forms remain in your files? Will a yearlong blanket permission form for all trips be sufficient in your synagogue? 
9. May education directors or teachers drive children in their own cars for trips or at other times? 
10. What is an education director’s responsibility when he or she is asked to appear as a witness in court on a child’s or a parent’s behalf? If a subpoena is presented for student records, how should it be handled? Who should be notified? 
11. Is the education director legally obligated to provide adequate fire drill practice and emergency evacuation procedures? How many practice sessions are adequate? 
12. Is the education director legally obligated to keep student files and teacher employment records private? What are the education director’s obligations when he or she is asked to provide a letter of reference? 
13. What is the education director’s legal responsibility if a student has a medical emergency? What kind of parent documentation must be on file for each student? What emergency telephone numbers must be kept within easy reach? 
14. What documentation must be on file for carpool arrangements? Is the school allowed to release a student to a non-custodial parent? If so, when? What about releasing a student to family members or friends? 
15. Is the congregation required to meet the standards of the Americans with Disabilities Act codes? Will the congregation’s obligation apply to staffing and learning arrangements for students with special needs? 
16. Who in the congregation must approve the form and language of the teacher’s contracts? Who has the authority to sign the contracts each year on behalf of the congregation? How often should the congregation’s legal counsel review the contract language? 

